
CHILD CARE TRAINING 

LOGGING IN 

1.        Open Internet Explorer (IE) and enter the web address for IRIS:  
https://iris.idaho.gov 

The “Welcome to IRIS” window appears. 

Note:  This window is also referred to as the “Home” window.  It appears when the 
HOME option is clicked. 

  
2. Locate the MAIN menu on the left side of the window’s SideBar and point and 

click on the LOGIN option. 
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3. The “IRIS-Web Login” window appears with the mouse pointer positioned in the 
username field.  Enter your USERNAME and PASSWORD and click on the 
LOGIN button. 

 
4. Next the CONFIDENTIALITY AGREEMENT will appear.  After you have read the 

agreement, click the ACCEPT button. 
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5. The ACCESS GRANTED window will appear and you are ready to use IRIS. 

 
 
 
 

Note: If you select the link for FORGOT PASSWORD, a box will display where you can 
enter your username and an email address.  Once you have filled it in, click SEND and 
you will receive a new password via email.  You can also contact the IRIS Helpdesk at 
iris@dhw.idaho.gov or 208-334-5995. 
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PATIENT SEARCH  
 

1. From the PATIENT menu, point and click on the SEARCH/ADD option.   

 
The “Patient Search” window appears. 
 
2. Type the search criteria into the corresponding fields then click the SEARCH 

button.  The more criteria that you enter, the fewer returned results. 

 
 
3. Next the “Patient Search Results” section of the window appears.  Depending 

on whether a match is found or not, the “Patient Search Results” window 
appears with record results or without.   
a. If a match is found based on the criteria entered, the 

“Patient Search Results” appear in the bottom half of the window.  
Continue to the next step.  (In this example, five records were located.) 
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VACCINATION VIEW 
1. Once you have selected a patient the demographic screen will appear, click the 

VACCINATION VIEW, FORECAST, OR SUMMARY menu option.   
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a. If you select VIEW, the “Vaccination View” window will appear and if you 
scroll down you will also see the “Vaccination Forecast” window. 
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1. From the Vaccination View screen you can print a copy of the 
patient record by clicking the PRINT PAGE hyperlink.   

 
 

b. If you select FORECAST, only the “Vaccination Forecast” window will 
appear. 
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c. If you select SUMMARY, you will see the “Vaccination Summary” 
screen and the “Vaccination Forecast” screen. 
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