WITS User Information
Mail this completed form to the WITS Coordinator per the check list.

If you have any questions about this form, please e-mail the WITS Helpdesk at: DBHWITSHD@dhw.idaho.gov  or call 334-4940.

Please circle one of the following:  
New User
Edit Permissions
Revoke Permissions
	Parent Agency Name    ____________________________________________________________
Site Location Name (if different)    ________________________________________________

Physical Address    __________________________________________________________

City   _______________          State   _______          Zip  ____________

First Name    ___________________       MI   ________      Last Name   ___________________
Phone Number    _________________        Email    ____________________________________
Job Title    ______________________       Supervisor    _________________________________
( Check here if individual is to have access to all facilities under the agency.  Otherwise, please list the facilities the individual will need access to:

___________________________________              ___________________________________
___________________________________              ___________________________________
___________________________________              ___________________________________
___________________________________              ___________________________________

	Individual will need the following permissions (please select one):

	· Permissions for GAIN-I Certified Clinical Staff 

             (  Certified GAIN-I Site Interviewer      (  GAIN Trainee*      ( Certified GAIN Local Trainer        
Please submit a copy of GAIN Certification or IDHW GAIN Trainee Form.  Supporting documentation of QP Status must be on file at DHW for individuals at DHW Treatment Agencies and will be verified before permissions will be granted. 

*IDHW GAIN Trainee’s must achieve GAIN Certification within six months of the date of the training. Access to the GAIN site will be revoked if not certified within this timeframe.

	(   Permissions for Other Clinical Staff (Non-GAIN-I Certified)
Permission may be given to Clinical Supervisors, Treatment Supervisors and other clinical staff who do not have a GAIN Certification. Supporting documentation of QP Status must be on file at DHW for individuals at DHW Treatment Agencies and will be verified before permissions will be granted.

	· Permissions for Administrative Staff

According to HIPAA guidelines, a person should only have enough access necessary to perform his or her job.  Per DHW policy, Administrative Support Staff may have permission to Read/Write in Client Profile and Client Intake, and may have permission to Read only in all other areas of WITS.


