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IDAPA CITATION

POLICY/PROCEDURAL REQUIREMENTS

Y/N

Notes

t- - {Formatted Table

16.03.09.714.06 a

GOl issUe

R.1. Physician Contract for Clinic supervision to include:
The contract must specifically require that the physician spend as much time in the
clinic as is necessary to assure that participants are receiving services in a safe and
efficient manner in accordance with accepted standards of medical practice;

GOl igsue:

‘R.2. Physician Contract (or affiliation) for supervision of participants care:
[CIPhysician assumes professional responsibility for the services provided
[CIThe physician must see the participant at least once annually to determine the
medical necessity and appropriateness of clinic services

[CJThe physician must review and sign the individualized treatment plan

- ‘{ Formatted: Font color: Auto

16.03.09.707.078; R.3. Agency employees 2 staff qualified to deliver services
16.03.10.130.01
GOre IEsUe
16.03.09.7714.14.a R.4. The provider must adopt, adhere to and enforce a Code of Ethics on its staff who are
16.03.10.130.12 providing Medicaid reimbursable services.

[CIPIease provide a copy of Code of Ethics this agency adopts ;
[(JPolicy and Procedure ensuring adherence to and enforcement of the Code of Ethics

adopted.
* . {Formatted Table
Medicaid Provider R.6. Disclosure of Ownership and Control Interest Statement «--- {Formatted Table
Agreement Disclosure of
Ownership
SAFETY - -- {Formatted Table




16.03.09.714.15.e.ii;
16.03.10.130.12

S.3. Policy and Procedure ensuring the protection of all persons
[in event of fire or
[CJother emergencies

* . ‘[ Formatted Table

16.03.09.714.12.b;
16.03.10.130.11.b

S.4. Policy and Procedure that address the agency’s response by staff to emergencies involving:
[Jassault or
[CJaggression or
[Cother immediate safety risks.
All policies and procedures must be consistent with licensure requirements, federal, state, and
local laws, and be in accordance with accepted standards of healthcare practice.

16.03.09.714.12.a.i-iii;
16.03.10.130.11.a.-iii

(ifrapplicable)

S.5. Policy and Procedure that address use of restraints including
[IThe holds (restraints) must be a part of a nationally recognized non-violent crisis
intervention model;
[IThe staff member who employs such hold technique(s) must have evidence in his
personnel record of current certification in the method.

16.03.10.130.12

S.6, Policy and Procedure that addresses Firearms:

No firearms are permitted in the agency.
(How do they inform participants and individuals coming into the agency).

_ {Formatted: Font color: Auto
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Participant Rights ik { Formatted Table
|
- - * . ‘[Formatted Table
5.9-(clinic) [participant rights,
Med+ea+d—l1rev+der avatlahilitv of nrotection
Havailability-of protection;
Agreement: Appendix E. | ladvocacy services and
E-9(PSR) Fllegalassistance-
16.03.09.716.02; p.2. Policland procedure addressing participant informed consent to include: «--- { Formatted Table
16.03.10.136.10 L_lagreement with elements on the individualized treatment plan;
LIchoice of provider agency;
[(designated services;
[CJtimes;




[[Jdates;
[CIfrequencies;
[lobjectives;
goals;

exit criteria;

* ke { Formatted Table

HIPAA & Confidentiality

Medicaid Provider
Agreement page 1 of 3.
1. Compliance (clinic &

PSR)
Gore: 15sle

H.1. Provider must have a policy & procedure regarding HIPAA Privacy Statement.

H.2.Policy available defining a participant’s right to their medical record.

H.3.Policy and procedure on agency confidentiality practices.

H.4.Standard employee confidentiality agreement policy and procedure.

H.5. Policy defining that clinical medical record information is available to employees on a
need to know basis.

H.6.Policy defining the procedure for violations of confidentiality.

H.7.Policy on the procedure for reporting HIPAA violations

H.8.Policy and procedure on agency security (e.g., double locked clinical files).

H.9.Policy and procedure on electronic exchange of PHI.

H.10.Policy and procedure on contingency plan for responding to emergency or disaster that
damages systems that contained PHI

Policy & Procedure regarding Provider Agency Employees

A { Formatted Table

16.03.09.714.09.a;
16.03.10.130.02.a

E.1.Policy and Procedure for ensuring all employees (& contractors) have completed a criminal
background check




GOore 1ssue

16.03.09.714.14.b; E.2.Policy and Procedure for developing a schedule for providing ethics training #-sto its staff.
16.03.10.130.12
16.03.09.714.14.c; E.3.Policy and Procedure ensuring that the Provider agency will provide that

16.03.10.130.12

[CInew employees receive ethics training during their first year of employment and
[(that all staff complete four (4) hours every four (4) years of ethics training.

16.03.09.714.13;
16.03.10.130.09

E.4. Policy and Procedure ensuring that all staff complete twenty (20) hours of continuing
education annually in the field in which they are licensed.

16.03.715.01;
16.03.10.131.01-03

E.5. Policy and procedure for ensuring that employees (contractors) are qualified (and work
within their scope of license) to deliver Medicaid reimbursable services.
{Copy of valid license or transcript or degree}

16.03.09.714.11.a-c;

16.03.10.130.06 a-b
Gore: issue

E.6. Policy and procedure that ensures all staff are receiving supervision according to the rule.
[CJweekly case-specific supervision.
[[Istandards and requirements under IBOL

16.03.09.714.15.e.iii; E.7.Policy and Procedure that ensures all staff have received + T {Formatted Table
16.03.10.130.12 [ initial training and
CONe:188Ue [(annual training regarding fire and safety.
e ‘{ Formatted Table
“«--- ‘L Formatted Table
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16.03.09.714.03.a-c;
16.03.10.130.08.a-c

D.2. Policy and procedure ensuring that IDAPA rule is met regarding group staff ratio
[Junder 4 -1:1
[J4-12 yrs 1:6- not to exceed 12 participants
[]12 and older 1:10- not to exceed 12 participants

* . ‘[Formatted Table

16.03.09.714.04.a-¢;
16.03.10.08.a-e

D.3. Policy and procedure ensuring that IDAPA rule is met regarding Family Participation
[Cunder 4-parent/guardian on premises
[14-12 yrs — parent/guardian involved or why not
[CJdocumentation of why parent/legal guardian does not participate in services

PSR SPECIFIC RULES




16.03.10.140.01 PS.1.Policy and Procedure for PSR services provided to a participant must not duplicate
services provided under other program authorities for the same purpose.

16.03.10.130.10 PS.2.Policy and Procedure for PSR agencies have available services 24 hours per day
documented how participants can access such.
16.03.10.124.09 a-b PS.3.Policy and procedure for services to be provided in the community to address

[CJhome or community
[(Jin a RALF and no duplication of services

16.03.10.131.03.c PS.4.Policy and Procedure ensuring that all PSR Specialists become
[CJUSPRA certified (by their date of hire) and
[ if needed are supervised(unlicensed workers )
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