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Guidelines:  Documentation of 1040 hours

The following guidelines apply to Provider Network Agencies submitting recommendations to promote a Qualified Substance Use Disorders Professional Trainee (QSUDPT), to a Qualified Substance Use Disorders Professional (QSUDP). 

While supervising a QSUDPT, a clinical supervisor will be guided by IDAPA 16.07.20.217, and the “How To” Manual for Clinical Supervision in IDAHO   

IDAPA Website:  http://adm.idaho.gov/adminrules/rules/idapa16/0720.pdf 

DHW QSUDP Website:  http://www.healthandwelfare.idaho.gov/Medical/SubstanceUseDisorders/QualifiedProfessionals/tabid/1004/Default.aspx 
When providing documentation to the Bureau of Substance Use Disorders as part of a recommendation for a QSUDPT to be promoted to a QSUDP, a clinical supervisor will use or provide similar formats containing the same elements as required by SUD:
1. The QSUDP Applicant Documentation Checklist for Applicant/Treatment Agency Use and;
2. The suggested format for daily documentation of 1040 Hours of Supervised SUD Experience and;
3. The suggested letter format, which can be adapted to agency letter head as follows on page 2 of this document.  Note:  all elements included in this format are required.

              
(past agency letter head)
Date:

     
To:  

John Kirsch, Bureau of Substance Use Disorders

From:

     , Clinical Supervisor

Subject:
Documentation of 1040 Hours, of the below named QSUDPT providing substance use disorder treatment, under my clinical supervision. 
     , QSUDPT, was hired on       and has provided 1040 hours of substance use disorders treatment under my clinical supervision as follows: 
· at least 60% (624 hours) direct client service face to face counselor/client service in providing GAIN Assessments, individual counseling, group counseling, and substance use education, and; 
· up to 40%, (416 hours) of clinically related activities in support of providing direct client services
Breakdown of 1040 hours

I,      , Clinical Supervisor, supervised      , QSUDPT, providing the following substance use disorders treatment services:
Direct Clinical Services (at least 624 hours):

      hours providing SUD specific individual counseling 

      hours providing SUD specific Group Counseling
      hours providing GAIN Assessments
      hours providing Substance use education
Clinically related activities in support of his/her direct client services (up to 416 hours)
      hours meeting with clinical supervisor (mentoring, learning plan development, progress
           and updates, CS observation and follow-up discussion)
      hours completion of TAP 21 Rating format 

      hours clinical staffing 

      hours clinical training (face to face and/or assigned study)

      hours client file documentation 

​​​      hours performing other tasks directly related to specifically acquiring KSAs associated
           with the provision of SUD Treatment

Clinical Supervisors Name:        

Agency Name:      
Clinical Supervisor Signature: _____________________________ Date:      
July 2010


