Writing a letter of support:

Letters of support often make a difference for applicants no matter what they are applying for. They show the support the individual has from the community and others in the industry.
A Letter of Support should include the following information:
· The name, position and/or organization of the person writing the letter,
· Why the project is important for the community (gap in services, etc.,) state benefits of the project, and why your community is the best place to start a community crisis center, 
· Provide background:  Something here about your relationship/knowledge of situation and how project/program will impact it,
· What assistance or involvement will be provided by the person or organization writing the letter, (e.g. a community group might be able to provide volunteers to help out with your project, or a local sporting group could provide some office space, a local shop might be able to help you to promote your project, etc.)
· Why you believe Idaho Falls will be able to deliver the project successfully.

Example:
Director Richard M. Armstrong
Idaho Department of Health and Welfare

Dear Director,

I would like to express my full support to bring a community crisis center to Idaho Falls.  

We have a gap in services for those who are in a behavioral health crisis, which creates inappropriate use of our emergency room and jails.  We are trying to stabilize individuals without that first connection to address needs appropriately so that people may begin to stabilize and recover.  

[bookmark: _GoBack]Describe your experience in the field.  Describe your connection to this project.  Describe any assistance that you may offer to the project.  

With our long history of working together as community partners, I have no doubt that this project will be successful in Idaho Falls.  In conclusion, I fully support the efforts to bring a community crisis center to Idaho Falls. 

Sincerely,
(original signature here)
John Doe
Your title
Your organization
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